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Rosetta Art Centre



Rosetta Windows Gallery 

Application to exhibit work
	Name
	                 

	Postal Address
	

	Telephone
	

	E-mail Address
	


	Proposed title of exhibition:

	Statement about the work (you can attach additional pages if needed):

	Number of works:
	

	Size of works:
	

	Materials Involved:

(paintings, photographs, ceramics, wood, metal etc.)
	

	Special Display Requirements: 



	Proposed Timing/Schedule for Exhibition:




Exhibition Proposal Details

The Rosetta Windows Gallery is dedicated to providing a platform to showcase work by local artists and crafts people, as well as students and groups associated with Rosetta Art Centre. The Gallery is situated in Rathbone Market, Canning Town and brings an exciting cultural offer through a program of changing visual art exhibitions.

Rosetta Windows Gallery is a non-fee charging venue that is run normally as non-commercial exhibition space. However, should the intent be to sell artworks as part of the exhibition then Rosetta will charge a commission on works sold of up to 15%.  Installation and opening event costs need to be covered by the exhibiting artist/artists.

Please provide visual samples of the work to be exhibited such as photocopies, photographs or a catalogue with your proposal form.  Where requested, these will be returned. Please return this completed exhibition proposal form along with any additional supporting information to:

Exhibitions, Rosetta Art Centre, 1 Hamilton Road, Stratford, E15 3AE or e-mail to: info@rosettaarts.org
The dimensions of the gallery space are as follows:

· Left window 370cm wide x 180cm high

· Middle window 440cm wide c 180cm high

· Right window 445cm wide x 180cm high
Rosetta Windows Gallery provides and is responsible for:

· Making good of exhibition space, walls and surfaces prior to and after any installation, to the standard required for work to be displayed. The only exception to this being when a project/exhibition has made material or structural alterations for the purpose of display.  In such instances, the event organiser is required to meet additional costs for return of the space. 

· Access to and full use of all existing display equipment; cases; plinths; formers, cradles and stands.
· Practical support and assistance from Rosetta Art Centre staff with design and layout, installation of work and condition reports within the limits of existing in-house equipment and staff.

· Rosetta Art Centre’s own installation technicians for up to ten working days during the Gallery’s normal working hours Monday to Thursday, not including weekends.

· Assistance with the unpacking of works, on site storage of packing materials and crates, and packing of works at the end of the exhibition (within the practical constraints of available staff and storage space).

· Establish an agreement with the lender/proposer on final layout and positioning of work, having final say should any work be considered potentially controversial.

· Standard levels of security and the daily running of the exhibition for the opening hours of Monday to Thursday 10.00 to 17.00, ensuring public access to the materials exhibited.

· Use of both Rosetta Art Centre and Rosetta Windows Gallery names for publicity and association. Retaining total control and final say over any and all use and association of the names. As part of this preparing a press release for the project and distributing this, also inclusion of the exhibition and details of any accompanying events on the Rosetta Art Centre website.

· Providing use and controlled access to Rosetta Art Centre’s existing mailing, press and associated institution lists and data bases for publicity purposes. 

· If required, Rosetta Art Centre can assist advising and with the choice of possible printing, graphic and design firms to use, advising on alternative formats and mediums available. Rosetta Art Centre does have in-house printing and mounting of text and labels facilities. The costs of these are available upon request.

· The Rosetta Windows Gallery cannot support financially, but can be consulted and advise on, various aspects of the proposed exhibition including: Government Indemnity and commercial insurance; transport; design and layout; signage and labeling; aspects of preventative conservation; environmental and display conditions; security; publicity and marketing; student/school/outreach and educational activities including groups and related associations.

The Lender/Proposer is to cover and be responsible for:
· The cost of transport and packing of all exhibits and additional or supporting equipment to and from Rosetta Windows Gallery, a comprehensive list and schedule of which must be supplied to/agreed with prior to delivery. 

· Securing and taking responsibility for any Loan Agreements required, which Rosetta Windows Gallery in turn will support as the displaying venue. 

· Any and all costs incurred as part of a Loan Agreement.  Providing the Rosetta Windows Gallery with a full list of all public and private lenders involved prior to the exhibition.

· Reaching an agreement with Rosetta Windows Gallery on any final layout/design for the exhibition installation.

· Any costs for additional materials for display required in mounting, framing and installation of all works, which Rosetta Windows Gallery cannot already supply. This includes any specialist equipment or mounts required by the exhibits, which we do not already have.

· The cost of any additional outside technicians or specialists required for installation, conservation and display requirements of exhibits, outside of existing Rosetta Windows Gallery staff. 

· Any and all costs incurred by works and supporting material, for the exhibition, arriving at an unreasonable time, thus making full installation within normal working hours impossible.

· The cost for the production of any and all printed material relating to the exhibition, including leaflets, guides, posters, handouts, catalogues and associated publications. Rosetta Windows Gallery requires advanced sight of all proofs of printed material produced specifically for this exhibition. This is not requesting or exerting an editorial control, it is to purely to ensure correct and appropriate usage of the Rosetta windows Gallery name.
· All material produced for marketing, press publicity and advertising costs.  Rosetta Windows Gallery can assist in a purely advisory capacity in this area. 

· Full cost of insurance for the exhibition, both in transit and whilst at the gallery. The Lender/proposer should establish whether National Indemnity can be sought or whether commercial insurance is sufficient.  Please bear in mind that three months and one week’s notice is required for an Indemnity application, taking into account the minimum liability clause for National Indemnity. 

· Any costs required by having additional opening days and times, outside of the Gallery’s standard opening hours of Monday to Thursday 10.00 - 17.00.

· All costs of any receptions or private views for the exhibition, including room hire and catering.  Rosetta Windows Gallery can advise and assist in the physical administration of such events, providing, at no cost, the use of a suitable space for a reception on the opening night or first private view only. 

· The exhibitor/lender/proposer is required to give a minimum of 3 months notice of cancellation of the exhibition.  Where due notice is not provided, a fee may be charged to cover any costs that have been incurred. 
